Please complete and return.

School(s):	_______________________________________________________

Instructor(s): 	_______________________________________________________
		
Email: 	_______________________________________________________

Phone: 	_______________________________________________________

Install: 	_______________________________________________________
	
Opening: 	_______________________________________________________

Exhibition Dates: 	_______________________________________________________

Deinstall 	_______________________________________________________
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EXHIBITION GUIDELINES

1. Teacher(s) will complete top portion of this form and return. 

2. Do not bring in reproductions of the artwork for display. Only the original, actual artwork will be accepted for exhibition. Please encourage teachers to set aside artwork throughout the year so that there is original artwork from which to pull for exhibitions.
 
3. Each artwork needs a printed label. Please type information on label, do not hand write. A template is provided in this packet. Label should be placed to the right or below the artwork – use your best judgement when installing the show.

4. All artwork should be mounted on 22”X 28” white or black 6-ply poster boards (the thickest kind). All artwork is to be placed in poster board frames and hung on the screen display using frames and hardware provided. 

5. 3D artwork can be displayed on pedestals. Please coordinate with the Foundry so we know how many pedestals to pull for you.

6. The instructor must be present to install students’ artwork. You’re welcome to bring volunteers to assist.

7. We will make a sign with the name of the school, district, and teacher. We will send you the poster to print out and promote to your students, parents, and community.

8. Please coordinate with the Foundry to confirm date/time of install and deinstall, number of artworks to be included in the exhibition (both 3D and 2D), and any questions you may have.  

I have read and understand the exhibition requirements.

__________________________________
Teacher’s Name (printed)

__________________________________
Teacher’s Signature


PREPARATION CHECKLIST

□	Email 1-3 digital copies of artwork for promotional materials. 
(Files need to be 5MB or larger)

□	2D art to be hung in frames is mounted on 22”X 28” white or black 6 ply poster boards (the thickest kind).

□	All artwork is original. No reproductions are included in the exhibition.

□	Foundry Art Centre has been notified of the number of 2D artworks and 3D artworks so appropriate display equipment can be pulled.

□	Artwork labels are typed and printed for all artworks.
Each work of art has a label mounted next to it on the poster board. 3D works also have a label that can be placed on the pedestal next to the artwork.

□	The Foundry Art Centre has been notified of the day and time teacher(s) will arrive to install artwork.

□	Teachers, parents, and the community have been notified of the opening reception date and time. 


Please reach out if you have any questions or special requests. We are committed to showcasing young artists in a professional manner in-line with current art exhibition practices. We look forward to seeing your student’s artwork at the Foundry Art Centre! 


Jessica Mannisi
Art & Exhibitions | Foundry Art Centre
jmannisi@foundryartcentre.org
636-255-6180


			 

ARTWORK LABELS TEMPLATE
Make copies of this page, as necessary.

	
Artist Name _______________________________

Artwork Title _______________________________

Grade ___________ Teacher _________________

School ____________________________________
	
Artist Name _______________________________

Artwork Title _______________________________

Grade ___________ Teacher _________________

School ____________________________________

	
Artist Name _______________________________

Artwork Title _______________________________

Grade ___________ Teacher _________________

School ____________________________________
	
Artist Name _______________________________

Artwork Title _______________________________

Grade ___________ Teacher _________________

School ____________________________________

	
Artist Name _______________________________

Artwork Title _______________________________

Grade ___________ Teacher _________________

School ____________________________________
	
Artist Name _______________________________

Artwork Title _______________________________

Grade ___________ Teacher _________________

School ____________________________________
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